
Carbon Sequestration Advisory Committee  
 

*All request for reimbursement of expenses related to meals, lodging, airfare, parking, or rental car must 
be accompanied by appropriate documentation, including itemized receipts.   

 
 

Record of Time and Expenses 
 

Name: 
 

SSN:
 

 
 

Reason for Travel: 
 

 

 

 

Date of 
Travel 

Departure 
Location 

Departure 
Time 

Arrival 
Location 

Arrival 
Time 

Miles 
Traveled 

Meal 
Expenses* 

Hotel 
Expenses* 

        

        

        

        

        

        

Totals    

     

Miscellaneous Expenses*  Total Expenses 

Date Item Cost  Mileage  

 Airfare   Meals  

                Parking   Hotel  

 Rental Car   Miscellaneous  

 Total   Total Amount Requested  

 Total Amount Approved 
 

 

 

Committee Chairman Date 

 

 


	Name: 
	SSN: 
	ReasonForTravel: 
	Date: 
	DTime: 
	Hotel: 19
	ALocation: 
	ATime: 
	Miles: 35
	Meals: 23
	Date2: 
	DLocation2: 
	DTime2: 
	ALocation2: 
	ATime2: 
	Miles2: 47
	Meals2: 63
	Hotel2: 96
	Date3: 
	DLocation3: 
	DTime3: 
	ALocation3: 
	ATime3: 
	Miles3: 92
	Meals3: 56
	Hotel3: 42
	Date4: 
	DLocation4: 
	DTime4: 
	ALocation4: 
	ATime4: 
	Miles4: 12
	Hotel4: 63
	Date5: 
	DLocation5: 
	DTime5: 
	ALocation5: 
	Miles5: 6
	Hotel5: 18
	Date6: 
	DLocation: 
	DTime6: 
	ALocation6: 
	ATime6: 
	Miles6: 
	Hotel6: 93
	MDate3: 
	TotMiles: 192
	MDate1: 
	MDate2: 
	PCost: 963
	ACost: 15
	RCost: 79
	MileageCost: 85.44
	MileageRate: .445
	TotMeals: 636
	TotHotel: 331
	totMiscellaneous: 1057
	AmtRequested: 1473.44
	Meals4: 23
	Meals5: 232
	Meals6: 239


